Note to section 1.6 “Betreuungsumfang”
Everyone is automatcially entitled to part-time (Teilzeit) daycare (5-7 hrs/day). If only one parent is working/
studying full-time, this is the only voucher you can get.
If both parents are working/studying, choose the full-time (Ganztags) voucher option. This gives your child
7-9 hours per day in the Kita. You will need to send proof of both parents’ full-time commitments.
Note to section 3.6
Enter this text in the field to explain that the child will need extra attention at the Kita, due to the fact that
s/he doesn’t speak German.
This is important because the Kitas get extra funding to compensate for the extra help needed to assist
non-German speaking children.
Not checking this option may result in the Kita refusing your child a spot that was originally offered.

Once the form is filled out and signed, it will need to be either brought to the Jugendamt in your area, or sent
by email.
Other documents you must send in along with the form are :
- copy of child’s birth certificate
- copy of both parent’s passports or national id cards
- copy of the registration/Anmeldung certificate showing all parents’ and childrens’ names.
If you are applying for the full-time (ganztags) voucher, or if your child is under 1 year old, both parents must
include proof that they don’t have time to care for the child themselves during the day.
You both must send either a copy of your work contract, showing working hours and salary, copy of registration for studies at a university, copy of proof of internship or training programme, or a copy of registration for full-time German language classes. All of these must clearly show the days and hours you are
busy with the classes or work.
Here is the website with links to the Kita Gutschein department of each Jugendamt. Click on your area, and
you will find the office’s email address, or you can also book an appointment:
https://service.berlin.de/dienstleistung/324873/

